
 

CLUB HEALTH CHECK – RISK REGISTER 

 
You should receive an email with your unique login / username and password. The Club Risk Register can be completed by either downloading the app 
from the App Store (iOS compatible only) or by logging in via the Web Portal.  
 

 

  

Web Portal Access 

App Access 



 
Apple / iOS Users: 
Step 1: Once you have downloaded the app, login using your username and password. Select the relevant job from the available list - the job 
number consists of a number and the Club name.  
 
 

  



 
Step 2: The landing page will display contact and address information relevant to the Club. Select Pre Season Risks to start the club 
health check process and choose the relevant responses from the available options.  
 

 

 



 
Step 3: Some responses will require further sections to be completed. In this instance, please select each available option and submit 
your response – a tick will indicate that all the required sections have been completed. 
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
Step 4:   indicates that a response has not been recorded. Please locate the relevant question and submit a response. There is an 
option to upload photos to the app, permission will need to be given for the app to access the camera on your device. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
Step 5: Select Check & Sign to review your responses. To finalise the inspection, submit your electronic signature and select Accept. 
Upon final submission on your device, you will receive an email advising that the inspection (Club Risk Register) has been completed but 
not verified. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
Web Portal Access: To access Inspection Apps via the web portal, click on the link from the email and enter the login / username details. 
 

 

 

 

 

 

 

Step 1: On the landing page, select the relevant job from the list. 
 

 

 

 

 

 

 

 

 

 

 

 



 
Step 2: Select the Inspection tab, and then select the Inspection 2 tab. If an initial Club Risk Register was not completed for your Club in 
2020, you will be required to select the Inspection 1 tab to submit your responses. Please contact your local QRL League & Club Coordinator 
for more information. To start submitting your responses, select Edit. 
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Step 3: Choose your responses from the drop-down selections and click Save Answer to save and submit your response. If you need to 
change or edit your responses, select Edit again and follow the same process. After you have submitted all your responses, select 
Save & Continue to finalise the inspection.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

UPLOADING DOCUMENTS INTO INSPECTION APP 

As part of the 2021 Club Health Check process, Clubs will have the ability to upload documents directly into the application. This function 
allows clubs to create their own repository to securely store important records and documents. 
It should be noted that some documents will have already been uploaded as part of the Club Health Checks conducted in previous years. 
 
Step 1: Login to Inspection Apps and click on the Clubs tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
Step 2: Using the Search function, enter the club name, suburb name or postcode to locate your club. 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3: Select the Documents tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Step 4: Select Add New Document. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 5: Complete the description field – this is a mandatory free format field used to reference the uploaded document to make it easier to locate within the 
Inspection App library. Select the type of document from the drop-down box. 
 

 
 
 

 



 
Step 6: Select Choose File, select the file to upload and select Open. Select Save Changes to finalise the upload process. 

 

 

Your document is now uploaded to Inspection Apps, repeat the process to upload other documents, pictures, or resources. 


